
EDUCATION EXPERIENCE TRAINING ELIGIBILITY

Administrative 

Assistant VI

12 College of 

Engineering and 

Technology

103 Completion of two-

year studies in 

college or High 

School Graduate with 

relevant vocationl/           

trade course

2 years 

relevant 

experience

8 hours relevant 

training

Career Service                               

(Sub-professional)/ 

First Level Eligibility

Senior 

Administrative 

Assistant V

18 201 Completion of two-

year studies in 

college or High 

School Graduate with 

relevant 

vocational/trade 

course

4 years 

relevant 

experience

24 hours relevant 

training

Career Service                                 

(Sub-professional)/                   

First Level Eligibility

Administrative 

Assistant III

9 204 Completion of two-

year studies in 

college or High 

School Graduate with 

relevant 

vocational/trade 

course

1 year of 

relevant 

experience

4 hours of 

relevant training

Relevant MC 11 s. 

1996 Career Service 

(Sub-professional)/ 

First Level Eligibility

Computer 

Operator III

12 Office of the 

Treasurer

773 Completion of two 

years studies in 

college or High 

School Graduate with 

relevant 

vocational/trade 

course

2 years of 

relevant 

experience

8 hours or 

relevant training

Career Service                  

(Sub-professional)/ 

Data Encoder                                

(MC 6, s. 2010)/                                       

First Level Eligibility

College of Liberal 

Arts
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